SuccessFactors How-To 000

Guide to Completing the New Employee Step for Onboarding

The last step in the hiring process is known as Onboarding. During Onboarding, we ask you to provide more information
so we can complete your hire into your new position. The process is completed online and takes approximately 30
minutes, depending on your requirements.

This guide shows the process from beginning to end and includes examples of all screens that will display for a new
employee. If you are an internal employee who is transferring from your existing position into another, you will only see
screens that apply to your individual requirements, based on your employment situation.

Note: Content that displays in the Onboarding system and related documents is subject to change. This will not impact
the usefulness of this guide.
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Candidate Email Notification

When you are eligible to complete the Onboarding process, you will receive an email.
e Click the Begin Onboarding link in the email to access the Onboarding system.

Example email

Dear{Firsthame},
Welcome to ourteam!

We needyou to provide a bit more information sowe can complete your hire into vour new position. We call this ‘onboarding'.
Cnboarding is done online andtakes approximately 20 minutes, depending on your reguirements.

Please complete your onboarding as soon as possible, and before your first day of work in your new position. It's important
that you complete all steps, evenif you feel some of this information is already on record. Otherwise, you may experience an
interruption in your pay delivery and benefits coverage.

Click on the link belowto access online onboarding. If you can't complete everything in one session, use this link each time vou needto
access the system.

Onboarding Login:

+  The firsttime you access onboarding, the systemwill ask you to set up a password and security gquestion.
« Rememberyourpassword and security answer. At various steps you will needto enter same or all of this information.

Your employee numberis {Employveeld}. Take note of this as vouwill needto provide this numberwhen yvou register foronline pay
statement delivery.

If you have questions about onboarding:

« Seethe Guideto Completingthe Mew Emplovee Stepfor Onboarding. You can click on a heading inthe Contents list to be
taken directly to that subject.

« [fyou needfurther assistance, contact the Human Resources department at vour site.

Remember — complete onboarding right away so you don't experience delays or errors in your pay and benefits coverage!

Begin Onboarding

Regards,
Human Resource Shared Services (HRS5)
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Create your Password and Security Question Panel

In this panel, you need to:

e C(Create a password that is unique to the Onboarding system to complete and electronically sign your
documents. Your password will be required in the event you need to log back into the Onboarding system.

e Select a security question and enter the answer. If you forget your password, you will need to answer the
security question. See how to Reset Your Onboarding Password in the event you need to reset your
password.

Instructions:

1. Enter your password in the Password field.
Re-enter your password in the Re-Enter Password field.
Select a security question from the Security Question menu.

Enter the answer for your security question in the Security Answer field.

i & W N

Click the Start Employee Wizard button to begin your Onboarding.

Create your Password and Security Question.

User Name

First Name Last Mame

Password o Re-Enter Passwor:e
Security Question Mother's Maiden Name w

Security Answer o
Remember security answer is case sensitive.

Click Start Employee Wizard to complete new hire forms.

e Start Employee Wizard

Tip: You can click the |:| symbols for additional help with your password and security question.

2025-07-10 4


https://healthproviders.sharedhealthmb.ca/files/sf-reset-onboarding-password.pdf

SuccessFactors How-To

Welcome to Manitoba Health Care Onboarding Panel

This panel provides an explanation of the steps that are part of the Onboarding process.

e You must click the Notice — Protection of Privacy and the Collection of Personal Information link to open and
read the document (document opens in a new browser window). A checkmark will appear in the box.

Note: You can click the link at the bottom section of the screen to read more about completing any security

checks that have been requested.

Welcome to Manitoba Health Care Onboarding

New Employee Step

IU's time to begin onboarding!

English »

Your personal ontoanding stEps Nave been sexcled based on Ihe situation of your hire It's very important that you complete all steps that we ask of you, These include

some or all of the following

ANSWENNG Quest
Reading key polic
Swning up for electronic pay anc T4 statements

Providing direct @eposit an0 ememency contact iNtomMmation
Compisting tax forms and benefit plan enrolment forms

§ 3bows yoursest

5

"W BN A B

Please complete onboarding before you start work in your new position. i takes approximately 30 minutes. You can stop al any poinl, and your work will be saved for

compéetion 3t a iater ime. YWhen you have completed all required steps. you will see a Thank You screen

It you are not currently paid by the WRHA or Shared Heaith, you will need the following:

« Imageof @y
* Your emplo

cheque or statement from your inancial institution with your direct deposit infonmation
10 number {see your Begin Onboarding emat)

Prass cdick oo ibe Mol Salo Aol mad he aotice balors crocaadiog
v >

NOLCE -~ Protection of Privacy and the Cofiechon of Personal information

It you have any questions about completing onboarding, please contact your site HR department or cail HR Shared Services at 204-850-8500, option 5.

In acdiion to this onine onboarding, you may be contacied by your site HR team, Occupational Health Nurse, and/or Manager for information

Please remember to also complete any security checks requested In your letter of offerd CIECK Nersifor more mformation

Cancel

2025-07-10



SuccessFactors How-To 000

New Hire Information Panel

This panel displays information about you.
e Review the information to ensure it is accurate and make edits if required.

Note: Fields that are greyed out cannot be edited. If information in any of the greyed out fields is incorrect, please
contact the Service Desk at 204-940-8500 and select option 5 for HR Shared Services.

2025-07-10 6
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New Hire Information

New Employee Step

mployee informatior

JLrpioyes Name

Logs Vst Name

LEgs Last Narme

Prstired Nime

Ervpioree IC

Secandary F

ane Number (Formae 10 aigits)

cry 7

Coumry CANADA

vince

ostal Code RiJ 8

SUeEt Number and Name

AQCPEaA Line

Chy Wnnipeg
Couney ANADA
Provings VANITOBA
Postal Cooe R3J 3

Date of Bith (mmasyyyy) sAA00e

Gendel

Socis INSUANCe Nambe
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Spouse and Dependents Panel

This panel provides information about your spouse and/or dependents (if applicable).

You must click the Eligible Dependent Children Definition and Marital Status Definition links to open and

[ )
read each document (documents open in a new browser window).

e Select the Family Status and Marital Status that apply to you.

Note: If you select something other than Single, you will be asked to complete additional (mandatory) fields.

Refer to the next two pages for examples.

English =

Spouse and Dependents

New Employee Step

sncent Information
rage i you have 3 Spousa’common-law andior edgibie cepencent children

You must enroll In family co

Definibon l

I Eligbie Dependant Chidre
Family Status
o' Single | 0o not have elgible tamily membess {spouse, common-law pastner andior eligible dependant chiltren)
Famdy | have eligible family memders (Spolse Vor eligable dependant chddren)

s Delingon, l

Married

Common.Law
Separaied/Divorced

Wiiowed

Cd”LE! BGLL‘
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Spouse and Dependents Panel (continued)

Family Status
If you selected Family as your Family Status, you will be asked if you have eligible dependent children:

e Select Yes or No

spouse and Dependent Information

You must enroll in family coverage if you have a spouse/common-law and/or dependent children.
Eligible Dependent Children Definition.
Family Status
Single: | do not have eligible family members (spouse, common-law partner and/or eligible dependant children).
= Family: | have eligible family members (spouse, common-law partner and/or eligible dependant children).
* Marital Status Definition.
Marital Status
Single
Married
Common-Law

Do you have eligible dependent children?
Yes
Mo

e If you selected Yes, you must indicate the number of eligible dependents using the drop-down menu:

Mumber of eligible dependents -- SELECT -

e For each eligible dependent, you must complete the additional (mandatory) fields:

Dependant 1
First Name
Miadie it
LAasI Name
Gender
Make
Famale
Non-Binary
Prefer Not %o Desckise
Oafe of Swth (mmidayyyy)
Relatonship SELECT
Does your depenoan! child reskie in Canada? ves ND
Full-Time Stodent

Disahiec

2025-07-10 9
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Spouse and Dependents Panel (continued)

Marital Status

e If you selected Married as your Marital Status, you must complete the additional (mandatory) fields:

Spouse/Common-Law Informatio

First Name
IMiddle Initial
Last Name i
Gender
Male
Female
Mon-Binary
Prefer Mot to Disclose
Date of Birth (mm/ddiyyyy) da/MM/yyyy
Date of Marriage (mm/dd/yyyy) dd/MMiyyyy
Does your spouse or common-law partner reside in Canada? * Yes MNo

e If you selected Common-Law as your Marital Status, complete the additional (mandatory) fields:

Spouse/Common-Law Informatio

First Name
IMiddle Initial
Last Name I
Gender
Male
Female
MNon-Binary
Prefer Mot to Disclose
Date Of EI-II'lh [mm.-rddf‘ﬂwj dd/md r'\.-']."}‘}f}"}"
Date of Cohabitation (mm/dd/yyyy) dd/MMIyyyy
Does your spouse or commaon-law partner reside in Canada? ® Yes No

2025-07-10 10
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Spouse and Dependents Panel (continued)

e If you selected Separated/Divorced as your Marital Status, complete the additional (mandatory) fields:

Former Spouse/Common-Law Partner Information

Date of Separation MM/ddlyyyy

First Name

Middle Initial

Last Name

2025-07-10 11
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Employment Equity Survey Panel
This panel asks questions related to diversity.

e For each question, select a response from the drop-down (i.e. Prefer not to answer / Yes / No).

Employment Equity Survey

New Employee Step

The following questionnaire asks questions related to diversity. Compieting this Is voluntary. We request this information for statistical purpeses only. Your informaton
- Of your decision to not provide Information - is confidential and will not be used in making hiring decisions. We provide egual cpportunity to all qualified candidates

Indigeneous Peaple
For the purposes of empsayment equity, “INMIGENCUS pecples” MEans persons Who are First Nations. Inuit cr Mébs

DO you enlify yoursed as an Indigenous person? - SELECT -

Visible Minority

FOr Ine purpose of employmeant equaty, a “Visible Minorty” 1S 2 person (other than Indigenous pecpies as gefinad above) who S NoN-CIucasian in race or nonwhite in colour
regardiess of place of bath

Do you enlily yourself 35 par of a visibie minornty?

Disability

For the purpose of empiaymant equity, a person with a disabiity s 3 person who has 3 fong-tarm ar recuming physical. mental, sensary, psychiatric, of iaming mpairment and
wno

3) Conskler themsetves 10 be asaavaniagesd n emplayment because of hal smpairment, of

b) Beheve that an employer or poleniial employer 15 Meely to consider them 1o be o5 antaged in employment because of that Impasment, and InCliades persans whose
functicaal iMmnations owing to thelr impairment have been accommodaled In their cument j00 of workplace

Do you dentity yoursed as a person with disatiiey? - S5ELECT -

English

2025-07-10
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Emergency Contact Information Panel
This panel collects your emergency contact information.

e Complete all fields.

Emergency Contact Information

New Empioyee Step English =»

Emergency Contact Information
First Name
Last Name

Fhong Numper (10 digits)

Note: Pleasa pravide a phone number where ths Ndivicual Can de reached ounng your Woring nours

2025-07-10 13
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Conflict of Interest Declaration Panel
This panel provides and collects information about conflict of interest and industry relationships.

You must click the Conflict of Interest and Industry Relationships links to open and read each document

[ )
(documents open in a new browser window). A checkmark will appear in each box.

e Select Yes or No (No is selected by default).

Note: If you select Yes, you will be asked to provide (mandatory) details. See example below.

Conflict of Interest Declaration
English =

New Employee Step

Please click on the links below to read the Conflict of Interest and Industry Relationships policies:

Conlict of Interest

industry Relationships

To put 1 simply, 2 confict of interest is a SELabon N which you have Competing ineresss or loyallies

For exampie
2 prvale business provding foot care

o YOu aré a homecare worker and you 3iso have
* You order supphkes for your unit and your husband oF wite works for a medical supply company

A confict of mterest may be real o potential If 2 siuation coukt be percetved as a conflict of interest by a person outside the suation, € needs 1o be identified and on record
s r P

Having read the policies and information above. 8re you in & siluation or association which may place you i a conflict of imerest?

Yes

* No

Cancel Back

e If you selected Yes, provide a description of your conflict of interest in the Conflict Information field.

14
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Having r&ad the policies and nformalion above, ae you In 3 SHuaNon OF 3SSoCaNon which may piace you in a confict of aerast?

e Yes
No

Breafly cescribe your confiict of interest situation

Confct Information

Cancel Back “

2025-07-10 15
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Conflict of Interest Declaration (Continued) Panel

This panel collects conflict of interest-related information that applies to all representatives.
Review each statement and make a selection from the options.

Note: this panel does not apply to (and will not appear for) Shared Health employees.

e [f you select Other for either statement, you will be asked to specify in an additional (mandatory) field. See
example on the next page.

e [f you select Clinical Staff for the second statement, you will be asked to specify a group. See example on the
next page.

New Hire Information

New Employee Step English ==

Conflict of Interest Declaration (Continued ’

| am a Representative (check all applicable boxes) in the following category

Employee (Job Title)
Board Member
Secondee

Medical Staff

Other

I am a member of the following group (check all applicable boxes)

Clinical Staff

IManagement Staff
Administrative/Support Staff
Other

Cancel Back

2025-07-10 16
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Conflict of Interest Declaration (Continued) Panel (continued)

e If you selected Other for either of the statements, you must specify in the additional (mandatory) field.

Note: the panels on this page do not apply to (and will not appear for) Shared Health employees.
| am a Representative (check all applicable boxes) in the following category

Employee (Job Title)
Board Member
Secondee
Medical Staff

| Other

Flease specify

| am a member of the following group (check all applicable boxes)

Clinical Staff
Management Staff
Administrative/Support Staff

Please specify

¢ If you selected Clinical for the second statement, you must make a (mandatory) selection from the additional
options to specify.

Note: If you select Other from the additional options, you will be asked to specify in an additional (mandatory)
field.

| am a member of the following group (check all applicable boxes)

V| Clinical Staff
Please specify
® Mursing Staff
Medical Staff
ProfessionalTechnical Staff
Other (please specify)

Management Staff
Administrative/Support Staff
Other

2025-07-10 17
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Direct Deposit Information Panel

This panel collects your direct deposit information.

e Select Yes or No

Direct Deposit Information

New Employee Step English »

Our employees are pad by orec! depast. To S&1 Up your 0eposts. we need the foliwing

1. Image of 3 void cheque or dvect depasit statement fom yous tank or credlt unon (POF, JPEG of JPG Nie formal)
2 Bank transt (branch) and institubon numbers, ang account number (avafable on your cheque. of your orect deposi statement)

Are you able to provide this now™
It yes, compiste the H2ids Nz will 2ppear Dejow

If no.
direct

will need 1o provide 1his ifermation at a later time, You will e pait by cheque maiiad 10 your home fof 3 maximum of two pay penods. INStruchions 0 providing your
s information will be mailed with yowr chegue

Yes No

Cancel Back

If you select Yes, you must complete the additional (mandatory) fields and upload an image of your void
cheque in .jpeg or .pdf format.

Tip: The Bank Institution number is three digits, and the Bank Transit number is five digits.

2025-07-10 18
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How to find bank information on your chegue — click here

Bank Institution & Bank Transit Numbers

Bank Account #

Afttach void cheque or direct deposit statement — PDF, JPEG or JPG file format only

&

Browse...

Upload

2025-07-10 19
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Canada Personal Tax Credits Return Form TD1 Panel (1/9)

This panel provides information about completing your Federal TD1 form. The Federal TD1 form is completed over
multiple screens.

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step English »

Here are a few things to keep in mind as you complete your Federal TD1 form:

through quastons and caduction Gescnplions caredully

e AMOounts you chaem as you wil nes 10 énter & 10l claim amognt

PCOme ar IHhe year will D¢ Jess than your 1o8al clivm amound, check the bax for ‘Tala income Less Than Tota Claim Amount
| Tax To Be Deocucted’ option 15 located afler you have enterad your toiad ciaim amount

You will be abke to review and edit your compiated TO' pror 10 SUDMITING your paperwork

f you requare assistance of have questions, pleass visit e Canaca Revenue Apency Website

l:d“"td BdL“'

2025-07-10 20
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Canada Personal Tax Credits Return Form TD1 Panel (2/9)

e [f you select the More than one employer or payer at the same time checkbox, the screens to complete lines

2 through 12 of the TD1 will not appear. The system will automatically populate “0” as the Total Claim
Amount on your form, regardless of the dollar amount entered in Line 13 Total Claim Amount field.

Note: The WRHA legal entity is considered one employer and is comprised of the following:

e Churchill Health Centre

e Deer Lodge Centre

e Golden West Centennial Lodge
e Grace Hospital

e Medical Remuneration

Middlechurch Home of Winnipeg
Pan Am Clinic

River Park Gardens

Victoria General Hospital

Winnipeg Regional Health Authority — corporate
programs / community health services

Note: The Shared Health legal entity is considered one employer and is comprised of the following:

e Health Sciences Centre

e Shared Health programs/services

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

2025-07-10
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Canada Personal Tax Credits Return Form TD1 Panel (3/9)

This panel collects information about Canadian residency.
Non-residents of Canada: select Yes or No for the first question. If you select No, the screens to complete

[ )
lines 2 through 12 of the TD1 will not appear. The system will automatically populate “0” as the Total Claim
Amount when signing the form, regardless of the dollar amount entered in Line 13 Total Claim Amount field.
e Canadian residents and non-residents of Canada must indicate their country of permanent residence using

the drop-down menu.
Note: You must indicate your country of permanent residence, regardless of whether you are a Canadian resident

or a non-resident of Canada.
Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step

For non-resident only (Tick the box that applies to you.)

As a non-resident, wilt 90% or more of your worla income be Included in determining your taxable ncome eamed n Canada n 20247

Yes (Fill cut the subsequent panels)
NoO (Enter "0 on line 13, and do nal 1ill In lines 2 10 12 2% you are nol entitied 1o the personal 1ax creges )

Call Ihe mtemationai tax and nonJesxient enguines line 3t 1-800-859-8281 If you are unsude of your fesicency status

Country of parmanent resigence

For non-residents only

l—an(p. Ba.-k “
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Canada Personal Tax Credits Return Form TD1 Panel (4/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD

New Employee Step English >

1. Basic personal amount

ey resident of Canada can enter 3 basic personal amoent of $15.705. However i your net income ¥om ail sources will be greater than $173 205 and you enter $15.705. you may have an amount owng on your
ncome (2 2nd benefl retum & e end of the 13y year If your ncome rom all sourcss wil be greater than 5173 205, vou have e oplion fo caiodaiz 2 parial ciaim To do se. 7 in the appropests secion of Form
1-#S. Worksheet for the 2024 Personal Tax Credits Refum. and enter the calculaisd amount here

2. Canada caregiver amount for infirm children under age 18

Only one parent may clam $2.515 for aach mirm chiid bom v 2007 or Iter wha lives with boi parents Feoughout the year I the chid doss not ive with bath parents throughout e year, he parent who has the
night fo ciaim e "Amount Jor an sgible dependant” on in2 8 may aiso caim the Canada caregiver amount for the chid.

3 Age amount

if you will b2 65 or cider on December 31, 2024, and your net incame for the year Fom a3l sources will b2 $44.325 or k=ss, enter $8,790. You may enter 2 partial amount if your net income e e year wil be
betieecn $44 325 and $302 925, To caicuiste 3 partial amount. Tl out the Ine 3 secton of Form TDI-AS

4. Pension income amount

f you will recerve reguiar pension payments #om a pension pian or fund {not ncluding Canada Pension Pian, Quebec Pension Pian, oid age secardy. or guaranteed noome supplement peyments), enier
whichever is less: 32 000 or your estimafed annual pension incame

5. Tugicn (fullime a2nd partlime)

Fil 0 this s=cion 7 you 272 3 student 2 3 uniersty or ooisge o an educsbonal mstiubon cerifed oy Employment and Sooal Develooment Ca . and you wil nay more than S100 per instiution n tufion =5
Enfer the tolal tuition fees that you wil pay if you are 2 &dHime or pari-3me student

Cancel Back Next
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Canada Personal Tax Credits Return Form TD1 Panel (5/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step

6. Disability amount

1f you wilt Cigim ™ drsabikly amount on your Incoms 1ax and benalit retum by ueing Form 72201 Disstilty Tax Cradt Cenficste, enter §8 872

7 Spouse or CommOon-law pastner amount

Entar the dfference betwesn Ihe amount on line 1 (80w 1 pies $2 010 d your spouse Of commmon-iaw parnaer 18 miinm) 3nd your SPoUse's or Commanday pariners asmated net income for the ysar ¢ two of the

foloMIng ToNRONS apoty

o You ar2 suppomting your Spouse of Common-aw parner who lives with you
« Your spouse o common-iny pariner's nel mcome for Te yant wil be less than the amount on ine | (ine 3 phas £2 518 ff your spouse or comman-taw parine = infirm)

In 38 cazes. o to kna § I your Sp0USE OF COTRGN-ias parner 5 kifiym and has & net mcoms for the year of 523,041 or ke
8. Amount for an 25gibie dependant

Entot the diferecce detween the amount on line 1 (ine 1 plus 52,618 d your elgitie dependact = infirm) and your elgbie dopendant's sctmatod net income for the year # all of the folowing conditions apply

You 00 pot Nave & Sp0use of CoOMPon-iaw parder, of you have 3 Spouse of COMMON-aw Darnas who does not Ive with you ano who you an
You aré supporting he cependant 1S retaled 10 you and ves with you

The degencant’s not mcome for e yoor wil Do hees than the ancont on dne 1 (ne 1 phas 52 615 il your dependcant & infirm and you cannot clam the Canada caregiver amoant for infirm children
under 18 years of age for this dependant)

SUDDOAING OF baing supportad by

..

In 58 c3:65. 9o o kna B 1 your depsndant 15 18 years or older, mhnm, and haz & net mcome Yo tha year of 520,041 or less
9. Canada caregiver amount for egible dependant Of SPOUsSS OF Common-law partner

Fill oul this sechion il ot arry time in & yeir you Suppor! an infinm eigtie dependant (a9ed 18 or clder) or an infirm spouse or common-lnw pariner whose net income for the year will be £28 041 o le2z To
caicuate the amourt you may amer hete, I out e Ire & sochon of Foem TD WS

Cancel Back
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Canada Personal Tax Credits Return Form TD1 Panel (6/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

e Line 13 (TOTAL CLAIM AMOUNT ) is mandatory.

Canada Personal Tax Credits Return Form TD1

New Employee Step English >

10 Canaca caregiver amount for dependani(s) age 16 or oloer

IT &t ary Bme i Ihe yeat you suppor! 80 infiom dedendant s0& 18 0f olosr (Olver Than Ihe SPOUSE OF COMMON-IaW Parner or sligitde dependant you Osemed an Smount for on line 9 o could heve damed s
amount for if e net mcoene were ungder $18 321) whoss nal ncome for the year will be $10 666 or less sntes SE.375 You may eoter & panial amount il Insr nel ncome for the year will he batween $19 668 and
$28 041 To calcume & partiaf amout i out the ine 10 sechon of Form TD1-WS Ths workshes! may sleo be utad o calculale your pant of the smourd f you 2re shanng i with anoiher categiver who supports
the same dependa®t You may dam this amaount for more tham ene nfirm dependant age 18 or older

11. Amounts transferred from your Spouse o comman-lanw pariner
It your SpOusa or Common-w partner wil not use 36 of ther 308 amount. pension income amount tubon amount. or deabity amount on ther moome 131 and Dereft retum, antar e UnuEed amount

12. Amounts transferred from a dependant

It your Gapendant wil not use Sl Of ther asabiity amourt on ther INcome tax and Denaflt return. anter Me unuzed amount. i your of your SpoUsa’s o COmMMOoN-iaw pamner's depandzat child or granacreki vl not
uz2 gl of hatr lulon amount on el Ncome tax and benest retum, anter the wrused amount

13 TOTAL CLAIM AMOUNT - Aod Lines 11012

Your smgloyes o | wse s amount 10 Celemime the A ! Of your tax deductions

Cancel Back
o 1 e e g
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Canada Personal Tax Credits Return Form TD1 Panel (7/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step English =

Provincial or territorial personal tax credits retum

You 350 haave 10 Nl out & provncsal or ter &l TD1 form If your Ciaim amount on ing 13 & more isan $15.70
you are an empioyee. Use the Form TO1 for your province or lermocy of residence If you are 3 pensioner
recent provincial or terronal Form TD1 to determing the amount of your tax deductions

Use Ihe Form TO1 for your provinge o t&mitory of employment &
Your empiayer or payer will use both this federal form and yous most

only

Note You maty be abde 10 clasn the chik) amount on Form TDISK, 2024 Sas
under 18 at any ¥me during 2024, Therefora, you may want 10 ik cut Form

k2chewan Personal Tax Cradits Retumn f you are 2 Saskalchewan résident supporting chidren
TD1SK even ¥ you are only cliaiming the basic personal amount on this fom

MR T T TR Y T T NSl T ST
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Canada Personal Tax Credits Return Form TD1 Panel (8/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step English &

Deduction for living in a prescribed zone

You may ciaim any of the following amounis # you INe in she Northwes! Termiones
Nunavut, Yukon, or another prescribad northern zone for more than Six montns n @ row
beginning or ending in 2024

« $11.00 for each day that you Wve in the prescnbed nonthem zone
£22 00 for €ach day that you live In the prescribed nedhem zooe If. garing that time, you live in 3 dweliing that you mantain, and you are the only person living n that
ewelling who s Claiming this deguction

Employees iving In 2 peescribad intermediate zone may <laim 50% of the 10tal of the 3bove amounts
For moee information, ge 10 canada calaxes-norhermn-résioents

Cancel Back
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Canada Personal Tax Credits Return Form TD1 Panel (9/9)

Note: Any questions about completing your Federal TD1 should be directed to the Canada Revenue Agency.

Canada Personal Tax Credits Return Form TD1

New Employee Step

dditional tax to be deducted

You may want o have more tax deducted from each payment ¥ you recewe other
income such as non-empioyment ncome from CPP or GPP benefits. or ol age securiy
pension. You may have less 1ax to pay when you file your income tax and benef® retum
by doing this. Enter the additionai 1ax amount you want deducted from each payment 1o
chogse this option. You may fill out 2 new Form TD1 to change this deduction later.

Reduction in tax deductions

You may ask 1o have iess tax ceducied at source if you are efigible for ceductions or non-refundadie tax credits that are not listed on this form (foe example, periodic condributions
to 3 registered retirement savings pian (RRSFP). child care of empicyment expenses, charitabie donafions, and tuiion and education amounts carmied forward from Mie previcus

year) To make this request, fill ot Form T1213, Request 1o Reduce ductions at Source, to get a 7 ority from your tax senvices office. Give the leiter of authority
to your employes of payer. You do not need 3 letier of authorily  your emgioyer geducts RRSP coatribuficns from your saiary

Cancel Back Next
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Provincial Personal Tax Credits Return Form TD1 Panel (1/6)

This panel provides information about completing your Provincial TD1 form. The Provincial TD1 form is completed
over multiple screens.

Note: Any questions about completing your Provinical TD1 should be directed to the Canada Revenue Agency.

Provincial Personal Tax Credits Return Form TD1

New Employee Step English >

Here are a few things to keep in mind as you complete your Provincial TD1 form:

« Please read through questions and deduciion descriptions car
« Keep track of the amounts you claim as you will need &
« If your total mcome for the year will be less than vou

ZEN 2mouni
laim amount. check the box for Total income Less Than Tolal Clzim Amount

You will be able to review 2nd edit your compieted TD1 pricr 10 submitting yous paperwork.

If you regquire assistance. or have guestions, plezase visit the Canaca Revenue Agency Viebsite

Cancel Back “
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Manitoba Personal Tax Credits Return Form TD1MB Panel (2/6)

e [f you select the More than one employer or payer at the same time checkbox, the screens to complete lines
2 through 12 of the TD1 will not appear. The system will automatically populate “0” as the Total Claim
Amount when signing the form, regardless of the dollar amount entered in Line 13 Total Claim Amount field.

Note: The WRHA legal entity is considered one employer and is comprised of the following:

e Churchill Health Centre e Middlechurch Home of Winnipeg

e Deer Lodge Centre e Pan Am Clinic

e Golden West Centennial Lodge e River Park Gardens

e Grace Hospital e Victoria General Hospital

e Medical Remuneration e Winnipeg Regional Health Authority — corporate

programs / community health services

Note: The WRHA legal entity is considered one employer and is comprised of the following:
e  Churchill Health Centre

e Deer Lodge Centre

Pan Am Clinic

River Park Gardens

e Grace Hospital Victoria General Hospital

e Medical Remuneration Winnipeg Regional Health Authority — corporate programs /

e Middlechurch Home of Winnipeg community health services

Note: The Shared Health legal entity is considered one employer and is comprised of the following:
e Health Sciences Centre

e Shared Health programs/services

Note: Any questions about completing your Provincial TD1 should be directed to the Canada Revenue Agency.
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Manitoba Personal Tax Credits Return Form TD1MB

New Employee Step English

Filling out Form TD1MB

FIR out this form If you have taxabe income in Manioba and any of the fofowing apply

o YOU Nave a new SMpIoyer or payer. and you will receive Salary, wages. commissions, pensions, empioyment insurance benefiis, or any other remuneration
» YOU WANL 10 ENange the amounts you [reviously Claimed (for example, the number of your esgitée dependants has changed)

« you want t0 increase the amount of tax deducied at source

Sign and date i, and give & o your employer or payer.
It you do not Ml out Form TO1MB, your employer of paye

will decuct t3xes after allwing the basic personal amount only

More than one employer or payer at the same time

If you have more than one empioyer of payer at the same time and you have akeady clameo personal tax credit amounts on another Form TD1MB for 2024, you cannot
claim tham agan. If your total income from all sources will be more than the personal tax credits you claimed on another Form TD1ME, check this box, enter *0" on ine 13 an
the front page and oo not fill in knes 2 to 12
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Manitoba Personal Tax Credits Return Form TD1MB Panel (3/6)

Note: Any questions about completing your Provincial TD1 should be directed to the Canada Revenue Agency.

Manitoba Personal Tax Credits Return Form TD1MB
English =

New Employee Step

1 Basic personai amount 15,780

Every person empioyed n Mantoba and gvery pensoner 1osidng »n Mantods can caim s amount. i you will Nave more Man o0d amgloyar or payer 3t tha same time in 2024 508 "More Tan one ampioyer of

Doy 8l Me Same me” On DEge 2

2 Age amount

You My enter & partal smount If your net Income or T year wil ba betwesn 327 748

I you Wil De 85 or okder on Decembec 31, 2024, and your ned Income From all fources witl be $27 743 o jesa, entei §
and $52 002 To calculate 3 partal amourt. M out the ine 2 secton of Farm TDIMEW'S, Warksheet for tha 2024 Maniioha Personal Tar Credis Setum
3. Pension income amount

1 yOU Wil MECSVe (SGULST DANSION PayMents om 8 PEnSon Man of Lnd (nof naudng Canada Pension Man Quetec Penson Pan o &g S2curty, Of QUSrANtesd ROome SUDNRMSNT Sayrnanls | énfer
whichever is less £1 000 or your estmatod annual pemsion

4 Tution and educatson amounts (Tul-time and parl-time

R out ths Chom If you a8 @ Student &1 & university, Coleps, of stuCalional Instiuion cenfied by Empioyment and Socisl Deveropment Canads and you wik pay maors ™an 5100 per matiubion i lubon fees

Entar your total tuton fees Suat you vl pay, pus the amount baom the folawing condbons Hrat aogdy

Sach month you wil he & Tus-ame sudsnl
each mondh you wik be a part-tme student who has @ mental or pf
S3CH MONth you Wil D& 8 Dart-ima SIUgen! who Goes Not Nave & i

cal dzabery
| OF PRy SaCEl DESDARY

5 Disability amount

If you wil claam the disabitsy amount on your income 2 and benefi! roten By using Form T2201. Dewsabiey Taa Crecwt Cersficate. enter $6 120

T T T i TR SN T

Note: If there are no other claim amounts to enter, the Basic personal amount from Line 1 must be entered into
the TOTAL CLAIM AMOUNT on Line 13.
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Manitoba Personal Tax Credits Return Form TD1MB Panel (4/6)

Note: Any questions about completing your Provincial TD1 should be directed to the Canada Revenue Agency.

Manitoba Personal Tax Credits Return Form

New Employee Step

6. Spouse or common-iaw partner amount

Enier T difierence between $8,124 and he estmated nat income of your Spouse o commaon-iaw pariner 1 both of the folowing conditions apoly

« You are suppering your spouse who
= Your Spouse’s or common-law parines’

vaih you
net income for the year wil be fess than 38,134

7. Amount for an eligible dependant

Emisr Te cifierence between S8, 134 and He estmated nat income of 2 =ligibés dependant i all of the folowing conditions apply

« You do not heve a spouse of common-iaw pariner, or you have 3 Spoess of common-iaw perines who does not [ive with you and who you are not supporing oF beng supponied by
« The dependant is refgied % you and bves with you
» The dependart’s net ncome for the year will be less an §9,134

8. Caregiver amount

Emier $3.605 i you are taking care of 3 dependant and a of fhe folowng condiions aoply:
« The dependant is youF Of your SPOUSE’s or commron-iaw pariner's parent or grandparent {2ged &5 or oider) o 2n mfirm relaive (3024 18 or oidar)
« The dependart bves wilh you
» The dependant has a nef income of $12,312 or less for e year

You may enier 3 pariisi amoant if he dependant's net mcome for the year wil be between $12, 312 and $15.917. To caicuiate 3 partial amourd. fil out T Iine 8 sechion of Form TDIMB-WS

9. Amount for mfirm dependants age 18 or oider

Enfier $3.605 if you are supporting an infirm dependant and 28 of the following condifices anply

« The depandart is refgied %0 you of your Spouse of commin-iaw pariner and Ives n Canada
» The dependart is 18 years of oider
« The dependart has a net income of 85, 115 or less for the year

You may enier a parizl amourt if e dependants net incoms Soc ihe year wil be bebween $5.115 and $8,720. To cafcuiale 3 partal amount. il out the ine 9 seclion of Form TDIMB-WS. You cannot clam an
amourt ior 2 dependert you clamed on ins &

10. Amounts transferred from your Spouse or common-iaw pariner

Cancel Back
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Manitoba Personal Tax Credits Return Form TD1MB Panel (5/6)
e Line 13 (TOTAL CLAIM AMOUNT ) is mandatory.

Note: Any questions about completing your Provincial TD1 should be directed to the Canada Revenue Agency.

Manitoba Personal Tax Credits Return Form TD1MB

New Employee Step

41 Amounts transferred from 2 dependant

if your cependant will not use all of thar disabiiity amount on their income $ax and benefit redurn, enier e anused amount. I your of your Spouse's of common-iaw pariner's dependent chid or grandchikd will not
use 3l of ther huitico cation amounts on Ieir income 13« and bensSt retum, enter the unused amoent.

To cacuiate Tis amount. il out the Ine 12 secsion of Form TDIMBEYS

13 TOTAL CLAIM AMOUNT —Add lines 11g 12

Your empioyer or payer Wik use this amount %0 detenmine the amount of your provingal 32¢ deductions

Cancel Back Next
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Manitoba Personal Tax Credits Return Form TD1MB Panel (6/6)

Note: Any questions about completing your Provincial TD1 should be directed to the Canada Revenue Agency.

Manitoba Personal Tax Credits Return Form TD1MB

New Employee Step English>»

Total income is less than the total claim amount

this box if your 1ol income for the year from all employers and payers will be less han your ictal claim amount on line 13. Your empioyer or payer will not cecuct

t2x from your eamings

Additional tax to be deducted

T you want to have more tax deducied at sowrce, fil 0w section "AddSiona! tax 10 be degducted” on the federal Form TD1

Reduction in tax deductions

ave less iax deducied 21 source if you
ement savings pian (RRSP), child ca
= 'e..Jc-s il GL Forr“ 71213 v—qw:t

You 'ra‘. asP b

are gligle for dedu:ncns o: non—re‘um‘ame fax crsﬂns :aa‘. a.re nc:t Izsiad on this 'T:m (f :ex'a"‘r‘le pericdic confributions
forward from the previous

TO’Y‘ .::er servi «.e: ofﬁcr: Geve the letier of authorey

Cancel Back Next
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Great West Life Group Benefit Plan Details Panel
This panel only applies to (and appears for) Shared Health employees who are located in Thompson. It provides and
collects information for the Great West Life application for group coverage.

[ )

You must click the Plan Details link to open and read the document (document opens in a new browser
window). A checkmark will appear in the box.

e You must answer Yes or No to the questions listed on the screen.

Great West Life Group Benefit Plan Details

Naw Employes Stap

English

Greal West Life Application for Group Coverage

~
Note: Dental coverage can only be refused  you andlor your dependants are covered by duplicate group benefts (hraugh youwr spouse’s employer
Waould you ke 10 refuse benesis for alher yoursell and/or your depencents’s Yes No

v
Does your spouse have active dentad group benefts with us'her emplayes? Yes No

e If you selected Yes to “would you like to refuse benefits for either yourself and/or your dependents” you must
complete additional fields.
Refusal of Benelits
ldgm‘::? ;0':' s hmettol e beminamotar et iyl bhecionodoal gt ad Mysedf and my dependants My dependants anly
Spousal Insurers name
Spouse’s Plan Number
e If you selected Yes to “Does your spouse have active dental group benefits with his/her employer” you must
also complete the Manitoba Blue Cross - Health Sciences Centre - application for dental benefits panel (see
next page).
2025-07-10
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Manitoba Blue Cross - Health Sciences Centre: Application for Dental Benefits

This panel only appears if you are being hired into a unionized position at the Health Sciences Centre and you are
eligible for the Health Sciences Centre Dental Service Plan.

Manitoba Blue Cross

New Employee Step

Health Soences Centre - appdcaion for dental henems

Please chox on the ok DElow and read 1he folowirg oocument % DRIP you undersiang your banefis

Undersanding your demtal benefits

HSC Dental Ervoiment Rules

» Permanent Employees: First Gay of the month Silowing 3 monihs trom the employee’s hre date
«Temporary Empedyees Fest day of the month folowing 1 year fom ihe employes's e date

Sxoephion Frst day of the month foliowing employee's hire date. only if employee 15 transierring from another faciiity in the Maniioba Healthcare Sysiem, where they were
participating = the HES Dental plan

ding 10 ihes rue family stxtus

may not opt out while sul empioyed (Except in the event af Ouplicate coverage)

Enro Warves

e If you selected Waive, you must complete the additional (mandatory) fields.

Since you have elected to waive coverage please provide details of your alternate coverage:

Policy Number

MName of Insurance Company

e If you selected Enrol, you must complete the additional (mandatory) fields.

Do you or your dependents have dental coverage through another insurance plan to be

coordinated? Yes No =
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Manitoba Blue Cross - Health Sciences Centre: Application for Dental Benefits (cont’d)

e If you selected Yes, you must complete the additional (mandatory) fields.

If yes, please indicate:

MName of Insured
Mame of Insurance Company

Policy Number

2025-07-10 38



SuccessFactors How-To

Review and Approve Panels

When you have finished filling out all the necessary information panels, you will be presented with a series of
“Review and Approve” panels. Each panel displays the information you entered throughout the process, giving you

the chance to review it one last time before approving it.

Instructions:
e Review the information that displays on each Review and Approve panel.

o [f any of your entries are incorrect, click on the incorrect information. The original panel will open, and you
can correct the information. Once corrected, click the Finish button to return to the Review and Approve

panels.

e When you finish reviewing the information on each Review and Approve panel, click the Next button to
advance to the next.

e When you reach the final Review and Approve panel, a Finish button will display.

Note: If you return to a panel to correct information, any mandatory links on that panel must be clicked again. For
example, definitions, documents to read, etc.

Review and Approve - New Employee Step English << Back

Please review the data you have entered. If any information is incorrect simply click on the incorrect data. A wizard screen will pop-
up where you can correct the data. Once corrected, click 'Finish’ on the pop-up to return to the Review and Approval page.

2025-07-10
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Review and Approve Panel (1/10)

Review the information in the panel and move to the next.

M e incorrect data. A witard screen will pop-up whare you s

New 18 leformation

Emplipea ntonmeson

Emplopea Name
Legal Fust Name Midde Name
Legal Last Name Prefecred Name

Employee 1D

Primary A Seccadary Phene Nambe

Pamary Phone Numbaer (Format 10 digrs Secondpry Phone Numder (Format 10 digis)
Fhysical Aodress
Sresl Number and Nama Addrezs Ling 2
Gy Coursry ‘A
Province Posta RAJ 544 .
Maing Arddiess

aat Number and Name
Cay A
Province RIJAM
Date of Bt and Gendoy
Date of Bath (mes'ddyyyy) 25042000 Gender Female

Soca Insurance Numbey

Spousa ant Uepondams
Sgouse anil Degendem lnfurmaton

You st wieod bn tamily covaiage ! pou Barvt 3 $POUSE'COMIMOn law andion oligitde degendent chiMren
Family

bie family momders
Status d '

Elgtie Depordent Ciiidron Defimbon Famiy | have o pOuse. common-few partner and'or el

Marttol

4 Marmeq
Stakrs e

Marigl Status Dafintan
Do you have
“igibie

dapend

chidron? I

SpousaX ommon. | aw foimanon

Fust Nama Midde nital I
Last Name ancar

Uate of
Marnage
Immddlyyyy)

Comimon-faw
pamnet
resdde n
Canada?

N

dependents

Depondusa 1
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Review and Approve Panel (2/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back

Please raview the data you have enterad If any information 1s incorrect simply click on the incomrect data. A wizard screen will pop-up
whate you can correct the data. Once corrected, chek 'Fimish’ on the pop-up 1o returm 1o the Review and Approval page

Employment Equity Survey

Do you dentify yourself as an Indigenous person? No

Do you wdentify yoursalf as part of a visible minonty? No

Do you dentify yourself as a person with disability? No

Emergency Contact Information

First Name Last Name
Phone Number (10 digits)

Conflict of Imerest Declaration
Confiict of Interest  Industry Relafionships

No
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Review and Approve (3/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back

Please review the data you have entered. If any information is incorrect simply click on the incorrect data. A wizard screen will pop-
up where you can correct the data. Once corrected, click 'Finish’ on the pop-up to return to the Review and Approval page.

WRHA - New Hire Information

Conflict of Interest Declaration (Continued)

Employee (Job Title) Yes Board Member Mo
Secondee No Medical Staff No
Other No

Clinical Staff Yes Please specify Nursing
Management Staff  No Administrative/Support Staff No
Other Mo

Direct Deposit Information

Are you able to provide bank information for

direct deposit at this moment? Ves

Bank Institution & Bank

Woid Cheque information detail Transit Numbers

Bank Account # 1234567

Click here to review uploaded files

Uploads:
ploads Uploaded_30_04_2018_20_40_49 pdf

Close << Back Next ==

>how Onboarding version information
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Review and Approve (4/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back Next >>

Please review the data you have entered If any information is incorrect simply click on the incorrect data. A wizard screen will pop-up
where you can correct the data. Once corrected, click ‘Finish’ on the pop-up to return to the Review and Approval page

Canada Personal Tax Credits Return Form TN

Filling out Form TD1

Maore than one employer or payer at the same time

If you have more than one employer or payer at the same tme and you have already claimed personal tax credit amounts on
another Form TD1 for 2024, you cannot ciaim them again | your total income from all sources will be more than the personal No
tax credits you claimed on another Form TD1, check thes box, enter "0" on Ling 13 and do not fillin Lines 2 to 12

Total Income is less than the total claim amount

Tick this box il your tolal income for the year from all employers and payers will be less than your total claim amount on line 13

Your employer or payer will not deduct tax from your eammgs No
Canada Personal Tax Credits Return Form TOA

For non-sesident only (Tick the box thst applies to you.)

Yes (il out the subsequent paneis) No No (Enter "0" on line 13, and do not fill in lines 2 to 12 as you are not No

entitled to the personai tax credits )

For non-residents only - Country of
permanent residence

Close << Back Next »>
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Review and Approve (5/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back

Please review the data you have entered. If any information s incorrect simply ciick on the incomrect data. A wizard screen will pop-up
where you can correct the data. Once corrected, click 'Finish' on the pap-up to return to the Review and Approval page

Canada Personal Tax Credits Return Form TD1

1. Basic parsonal amount 15705 2. Canada caregiver amount for mfum children under age 18
3 Age amount 4 Pension income amount

5. Tuwtion (full-time and part-time)

Canada Personal Tax Credits Return Form TD1

6. Dwsability amount 7 Spouse or common-law partner amount
8. Amount for an gligibie 9 Canada caregiver amount for eligible dependant or spouse of
dependant — common-law partnes

Canada Parsonal Tax Credits Return Form TD1

10. Canada caregsver amount for dependant(s) 11 Amounts transferred from your spouse or
age 18 or older ——— common-law pariner
12 Amounts transferred from a dependant 13 TOTAL CLAIM AMOUNT —Add Lines 110 12 15705

-
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Review and Approve (6/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back

Please review the data you have entered. If any information i1s incorrect simply chck on the incorrect data. A wazard screen will pop-up
where you can correct the data Once corrected, click 'Finish’ on the pop-up 1o retum to the Review and Approval page

Canade Personal Tax Credits Roturn Form TD1

Provinclal or territorial personal tax credits retum

Canada Personal Tax Crodits Return Form TD1

Deduction for living In a prescribed zone

You may claim any of the following amounis if you live in the Northwest Termtonies, Nunavut, Yukon, of another
prescribed northern zone for more than six months n a row beginning or ending in 2024
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Review and Approve (7/ 10

Review the information in the panel and move to the next.
Review and Approve . New Employee Step English << Back

Please review the data you have entered It any information is mcorrect simply chck on the mcorrect data A wizard screen will pop-up
where you can correct the data Once corrected . click Finish’ on the pop-up to retumn to the Review and Approval page

Canada Persoonal Tax Credits Return Form TD1

Additional tax to be dedocted

You may want 1o have more 1ax deducted from each payment if you receive othes income such as non-employment
income from CPP or QPP benefits, or cid age secunty pension. You may have less {ax 1o pay when you file your income
tax and benelit return by doing this. Enter the additionai tax amount you want deducted from each payment to choose
this option  You may Nl out a new Form TD1 1o change thes deduction later

Redoction in tax deductions

C'O” % exi
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Review and Approve (8/10)

Review the information in the panel and move to the next.

Review and Approve - New Employse Step English << Back “

Please review the data you have entered If any mnfarmation Is incorract simply click on the incorrect data. A wizerd screen will pop-up
where you can correct the data. Once corrected, click 'Firush' on the pop-up to return 1o the Review and Approval page

Manitoba Personal Tax Credits Return Form TD1MB

Filling out Form TO1MB

More than one employer or payer at the same thne

If you have more than ane employer or payer at the same time and you have already claimed personal tax credit amounts on
anather Form TD1MB for 2024, you cannot claim them again If your total income from all sources will be more than the
personal tax credits you claimed on another Form TD1MB, check this box, enter “0" on line 13 on the front page and do not fill in
lines 2to 12

No

Manitoba Personal Tax Credits Return Form TD1MB

1. Basic personal amount 15,780 2 Age amount
3 Pension income amount 4 Tuition and education amounts (full-time and part.lime)
5. Disabilty amount

Close << Back
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Review and Approve (9/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Stop English

Please review the data you have entered If any information is incorrect simply click on the incorrect data. A wizard screen will pop-up
where you can correct the data. Once corrected, click ‘Finish' on the pop-up to return to the Review and Approval page

Manitoba Personal Tax Credits Return Form TD1MB

6. Spouse or common.iaw partner amount _ 7. Amount for an eligible dependant =

8 Caregiver amount 9. Amount for infirm dependants age 18 or
older

10. Amounts transferred from your spouse or commaon-law

partner

Manitoba Personal Tax Credits Retumn Form TD1MB

11. Amounts transferred from a dependant 12. Manitoba Family Tax Benefit

13 TOTAL CLAIM AMOUNT - Add lines 1 to 12. 15780

- =
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Review and Approve (10/10)

Review the information in the panel and move to the next.

Review and Approve - New Employee Step English << Back

Please review the data you have entered I any information is incorrect simply chick on the mcorrect data. A wizard screen will pop-up
where you can correct the data Once corrected, click "Finish’ on the pop-up to return to the Review and Approval page

Manitoba Personal Tax Credits Return Form TD1MB
Total income is less than the total claim amount
Tick this box if your total ncome for the year from all employers and payers will be less than your total claim amount on hne 13 No

Your empioyer or payer will not deduct tax from your earnings

Additional tax to be deducted

Reduction in tax deductions

co -
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Sign Forms Panel

This panel signals the start of “electronic signature step” for your forms. This is the final step of your online
Onboarding process.

e C(Click the Sign Forms button when you are ready to complete the electronic signature step.

My Profile

Click the "Sign Forms" button if you would like to sign the employee forms now.

Sign Forms
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Electronic Signature Step Sign On Panel

This panel introduces the electronic signature step.

e Your User Name autopopulates. This is the same User Name that displayed in the Create your Password and
Security Question panel at the beginning of the process. Do not edit it.

e C(Click the Agreement to Use Electronic Click Signature to Sign Documents.

e Enter your Onboarding password in the Password field.

Note: If you have forgotten your password, you can click the Forgot Password link to reset it. See how to Reset
Your Onboarding Password for detailed instructions (if necessary).

Welcome, Carrie Solmundson

Electronic Signature Step for

Welcome to the electronic signature step. At this step you will sign all of your paperwork. Please acknowledge your agreement to use
electronic signature technology by clicking the agreement below.

agree to sign these electronic PDF documents using "click” signature technology. | understand that a record of each
selment and my signing of it will be stored in electronic code. | intend both the signature | inscribe with the "click” 5|gnature technology and the
electronic record of it to be my legal signature to the document. | confirm that the document is "written™ or "in writing” and that any accurate record of
the document is an original of the documeant.

ement to Use Electronic Click Signature to Sign Documents
l

Enter the Password and its Confirmation (if required) and click "Submit”. The list of documents you need to sign will be displayed. Click
the "Click to Sign" button to place your electronic signature on the document. A check mark will appear next to the form you have
electronically signed. Each form will be automatically presented for your review and signature.

User Name | | Password

Pin Code |)oo<—xx—8?'65 | Forgot Password

2025-07-10
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Click to Sign Panel
In the Click to Sign panel:

A. All the forms you need to sign are listed on the left side.
. The current form to be signed is displayed in the main panel.

B
C. Use the scrollbar on the right to scroll down through the form to review the information.

o

Click the Click to Sign button (above the list of forms) to electronically sign the current form and move to the
next form. Please wait until you see the form displayed before signing it.

E. If you see any errors for information that you input on a form, click the Employee’s Forms Correct Data text
link at the top of the screen to return to the applicable panel and make corrections. After you make necessary

corrections, the system will re-populate the form(s) with the corrected information. You will be asked to log
back into the Signature Step to re-sign your forms.

Correct Data e Need help signing your forms? Click here for instructions.
Q Click o Sign e English |
Cach INFTICK 8 Sttt 10 2-wgh yout N
it . v @] G feverve  Agence du mven Protected B when compietes
Yoo St tomvioag ol astmnmtont el 55 ok 2024 Personal Tax Credits Return o1
appes et 4 ~»-»|‘ mard vl wppaw p Read page 2 befors Hiling out this form. Your smployer ar payer will use this fom to determineg the amournt of your tax deductions

FH 0wt thes form Based on the Deat estivate Of pour croumelances

I you 80 not B 0ot thes foem. yOur tax deductions will only nclade e basis personal Anourt, estimated by your sepioyer of payet based on The ncome ey

ey you
Las! neese Ifnlmmm antiadis ) IMJMGI{WW.MV;DDl ]Enobp- rumbet
ersonal Tax ——— — o= SRR
e 1 Asdress Postal code Vor Aon-rowidants onty Secial NLuEnce number
024 Courmry of permarent resdence
U4 L. R(3]J|3|J|4
P s e b
L onfidentiality Polic Y and 1. Basic personal amount - Every resident of Carada can ender a basic persoeual amount of 5§15 705, Mowever . I your net incoms
Y BAEFTT oem ol sourcas wil be grester than $7 73008 and you anter $15, 705, poas may hve a0 amount Gwing on your nconme Lae and el
F"‘"g’-‘ > resam ot the end of the fax year. ¥ your incoma fom al sources will be greater fan §173,206 you have the 0p80n 10 calodate a
Fanflict of Inte pactiad clam. To do se, T I the sppaprate secticn of Fomm TD1-WS. Workeheet for the 2004 Persceal Tax Crunsite fatum, and enter 15705
oniiict o interest o -

S Cubcafeted simouss hace — bl

3. Canadta carsgiver amoont for Infirm children under age 13 - Oy one parent may ciem §2.078 for mach infem o Bom n
2007 or later who s With both parents Twoughout the yoar If e child does Not bve with both paremis Boughout the year, the
parent wha has T righl 10 chaim the “Asocnt & an alglse Sependent” on Ine § sty Mac Cais the Canad caiagivar armoua for
o chii

2. Age amount - If you wH Be 65 or ckder on Decambaer 31, 2004, and your net noome 1or the year Som all souross will be $64 320
o s ontor 52790 You may enter & partial amount if your net income for the year will be bhetwoen 544 325 and §102 925 To
calkcuinie & patel aoint, 88 ot Te e 3 section of Form TD1-WS

4. Persion income amount — ¥ you will recaivi reguis penaion payrmerts Bom u pansion plan of fund (not iInciusng Casads
Pension Plan, Quetec Peneion Plan, old ape seasity, o g d Inoome Spp pay ), eoler in ss
$2.000 or your estimated anfual Dession Poome

6. Tultion (Pudi-Sme and pars4ime) - Fil i s soctico f you are @ student af & universly or college. of an odutational nstiuson
curified by Empioyment and Socisl Developmet Canada, snd you will pary moms than $100 per netiution in tution Sees Erder he
fotal hution fees Pat you Wi pay if you are a hulame or part.bme student

6. Disabllity amount - Iif you wil ciaam the @sabity amocnt on your moome tax and beneft returm by uwng Form 12201, Disabity
Tax Credit Cortficats, emec S88T2

7. Bpouse or cOmmondaw panner smount - Enler the diference betwoen e amowt on ine | (e 1 plus 82616 7 your spouse
o Common-taw Datnes 18 Infirm) and your apcuse’s or common-liny DETES satisated net income ©or e yesr £ two of e fobowing -
CONIOnS DDAV
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Click to Sign Panel (continued)

After you electronically sign a form,

e A checkmark appears beside it in the list on the left, and

e The next form in the list displays on the screen.

Welcome, Carrie Solmundson

| Cick the "Clek 12 Sign” bratton 10 &-2pr s0ur
Som
The east 20m 12 3N vl UM ancay
appear and 2 check mark witi agpear by
vach syned fom
Personal Tax Credits R

v

2024

Manitoba

Credits Retun

Pledge - SH
Confiict of Interest

Declaration SH

Bluetr
17002

Need help signing your forms? Click here for instructions,

Manitoba ™% 2024 Manitoba PR
Personal Tax Credits Return

Ruad puge 2 befors Siling out this form. Your smployer o paysr will use this form 50 Setermine the smocet of your provinelsl tax deducsons,
il ot thes form hased on e Deat sedmale of your crcumatances

Confidentiality Policy and

s HSC Dental Form

Last nare Ihllmn--! nbaks) | Date of Bems (YYYYMMDOD) IEHWW
Aodress Post coce For mmm 0:'! Social Inserance numbee
permanen! residence
9 R|3 |y 3]s fa] = i
1. Basic perscnsl snount — {m;-nm n W 4NQ eenly pet maskding s M hen clm Des retunt.
Dlmﬂm-mmrmwwmwnﬂnwlmnﬁ’ﬂlm “Norn $an one employe o Dayer t he same tme” 15,780

on page 2

2. Age amount ~ If you wil be 0% or oider on Decomber 31, 2024, andd your net income from all sources will be §27.74% or loss. oot
S3.728 You may ander a partial amount If your ned income for the year will be between 527,745 and S52 602 To catculate & parad
amount, B cut the bne 2 section of Form TOTNE-WS. Wotkateet for the 2024 Mantiohs Personat Tux Credis Retum

3. Pension Mcome smount — If you wil receive AOgUN PEneon paymens Yom 4 penuon slan o fund |net nctuding Caneda Pension

Pran. Quetiec Penuon Plan. okd age securlly. o gusrsrdesd noome | wndor In dens $1.000 or yourr
estimated annus penson

4 Tmmmmmmmc—pmmmmlmmawn-w-‘nﬂy colege, or
educatonal irstiunon canfied by Employ ans Sockal it Canada, and you wil pary move than $100 per instituton n

Bation fems Entar your 1otal Basion teas Pl pos will pay, amumunnmn-mmmamu_m
* 5400 for cach month you wil be a hiltime shudont
o $400 or oach month you wil Be & park-tme stutdent wha has » mantsl or phrysical Sisasey
o $120 tor asch menth you witl Be & part-teme shuent who doss 0ol hrew & meniil or phymscal deabably
S, Otsabiiity amount — If you wi tham Be daadéity amournt 0n your ncome tax and benefll mturs by usng Form T2201, Duablsy
Tua Coede Corstcale. entor $8, 180

6. Spouse or common-daw partner smount - £nter the cference tetwsen $0.134 and Be estirsied et ncoms of yOur S0OUN O
common-taw parmer  both of he folowing conaBors apply

* You mre supponing youl spouse whHo Ives with you

* Your spousa’s or common-taw painer's net noome for the yoar wil bo less tan 58,154
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Submit All Documents Panel

This panel presents all of your electronically signed forms in one scrolling display. You can use the scrollbar on the

right to scroll through the forms.
Now that you have signed all of your forms, you can save or print your Onboarding documents package.

e C(Click the Submit all Documents button to send in your signed forms.

Note: The hiring process, including pay and benefits, is not completed until you complete this step.

All your forms have been signed. Documents are ready to be printed and submitted. Select "Print” to print yoyr documents, Then click

Submit All Documents

"Submit All Documents™ to complete the process.

Print Package
VY Draw v & | @M | A - 4+ = 1 | of14 | )

&

I*l ganada Hevenue Sugecnce ?jua revent Protected B when completed
gency RO 2024 Personal Tax Credits Return D1

Read page 2 before filling out this form. Your employer or payer will use this form to determine the amount of your tax deductions.
Fill out this form based on the best estimate of your circumstances.

If you do not fill out this form, your tax deductions will only include the basic persenal amount, estimated by your employer or payer based on the income they
pay you.

Last name First name and initial(s) | Date of birth (YYYY/MM/DD) | Employee number

Address Postal code For non-residents only Soclal insurance number
Country of permanent residence
_ R|3[J|3[J]|4

1. Basicp | t — Every resident of Canada can enter a basic personal amount of $15.705. However, if your net income
from all sources will be greater than $173,205 and you enter $15,705, you may have an amount owing on your income tax and benefit
return at the end of the tax year. If your income from all sources will be greater than $173,205 you have the option to calculate a

the calculated amount here.

2. Canada caregiver amount for infirm children under age 18 — Only one parent may claim $2,616 for each infirm child born in
2007 or later who lives with both parents throughout the year. If the child does not live with both parents throughout the year, the
parent who has the right to claim the "Amount for an eligible dependant” on line 8 may also claim the Canada caregiver amount for
the child.

partial claim. To do so, fill in the appropriate section of Form TD1-WS, Worksheet for the 2024 Personal Tax Credits Retum, and enter 15705

3. Age amount - If you will be 65 or older on December 31, 2024, and your net income for the year from all sources will be $44 325
or less, enter $8.790. You may enter a partial amount if your net income for the year will be between $44.325 and $102,925. To
calculate a partial amount. fill out the line 3 section of Form TD1-WS.

4. Pension income amount - If you will receive regular pension payments from a pension plan or fund (not including Canada
Pension Plan, Quebec Pension Plan, old age security, or guaranteed income supplement payments), enter whichever is less:
$2,000 or your estimated annual pension income.

jonal institution

R e A S h ow Onboarding 1.0 version informationg

Q| B
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Thank You Panel

This panel signals the completion of your online Onboarding process. You can close your browser window.

Note: This screen also appears if you attempt to access the online Onboarding system from your original email
link after you have already completed the process.

Thank you! We look forward to having you on our team.

You may now close your browser.
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