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Working with QuickPicks

Use QuickPicks to build a list of frequently used procedures. By default, QuickPicks lists the top ten
commonly used procedures for the provider(s) you selected when you opened Provider’s Office
module.

Access QuickPicks

¢ Navigate to the Procedure section on the Add Patient screen
e Click QuickPicks

Search ||| QuickPick @ short List () Full List

| v

Procedure 1: *

From Add Patient e Select Edit my QuickPicks

QuickPicks

Select a QuickPicks Procedure

You have not yet defined custom QuickPicks. Defaulting to top 10 procedure(s).

Procedure
| EXCISION/BIOPSY MANDIBLE/MAXILLA (SOFT TISSUE) v‘

| Select| | Close ‘ H Edit My QuickPicksI

e With a patient in context (View Patient), navigate to the Procedure
section

e Click Add or Edit

Procedure (Add)

EdIt:] 1. EXCISION/BIOPSY ORAL (INTRAGRAL)

& Consented Procedure: test Time: 55 Body Site: Other

Responsibility For Payment : Manitoba Health Coverage

e In the Edit Procedure window, click QuickPicks
e Select Edit my QuickPicks

QuickPicks

Select a QuickPicks Procedure

You have not yet defined custom QuickPicks. Defaulting to top 10 procedure(s).

From View Patient

Procedure
‘ EXCISION/BIOPSY MANDIBLE/MAXILLA (SOFT TISSUE) V|

‘ 5elect| ‘ C\ose“l Edit My QuickPicksl

e Open User Preferences
¢ Inthe My Quickpicks setting, select Edit my QuickPicks

From User | -
Preferences Pan Am Clinic OR - PAC-OR v|

My QuickPicks

This Care Venue has no QuickPicks selacted.

Edit My QuickPicks
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Manage QuickPicks List

1. Add a QuickPick
from top 10
procedure list

Selecting the Edit My QuickPicks opens the Add a QuickPick
Procedure Window
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Select desired procedure from the list of values
Click Add to QuickPicks

2. Search and add a
procedure

If the procedure is not listed in the top 10 list, click Search
Select the appropriate Service

Enter Keywords

Select desired Search by: and Search in: criteria

Click Search

Search Procedures

Service: | Dentistry v

Keywords:

Search by: (@ Description () Code

Searchin: (@ Short List () Full List
(Dentistry) (All services)

‘Search| |Cance|‘ |Back to QuickPick

Select the desired procedure from the search results
Click Select and Close
Repeat as necessary to build your list

3. Remove procedure
from QuickPicks

Select the procedure from the Current QuickPicks list
Click Remove from QuickPicks

Procedure is removed from the list

Repeat if desired

Click Close
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