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Steps on how to view the upcoming patients on your slate in SWIM. There are four options to view the 
slated patient. 

View your slate 

1. Option 1 - 
Dashboard 

 On the Dashboard screen, find the Block Utilization section 

 

 Select the block by clicking on the red or green bar on the calendar date.  

 
Red = the block has not been submitted to the Care Venu.  
Green = the block has been submitted to the Care Venue.  
The percentage displaying equals how full the block is. Not all blocks need to be 
100% full. 

 After selecting the block, the screen opens to the Schedule Patients screen. 
The slated patients appear on the right side of the screen under the heading 
Requested Bookings.  

 

2. Option 2 - 
Calendar 

 From the main menu bar, select Calendar 

 

 From the Calendar screen, find the date you want to view and click on the i icon 

  

 The patient(s) will display on the right side of the calendar in a box with the date 
in the title 
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View your slate 

3. Option 3 - 
Calendar 

 From the main menu bar, select Calendar 

 

 From the Calendar screen, find the date you want to view and click on the box. 
There may be more than one block per day depending on the number of 
patients scheduled. 

 

 After clicking on the block, the screen opens to the Schedule Patients screen. 
The slated patients appear on the right side of the screen under the heading 
Requested Bookings.  

 

4. Option 4 – 
OR 
Schedule 

 From the main menu bar, select Calendar 

 

 Select the Printer icon on the left side of the calendar on the week in question  

 

 View all the patients for the week 

 

 
 

 


