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Provide References 
Overview 
If you have submitted an application for a job posting, the hiring manager may request that you provide your references 
online.  

As a result, you will be sent an email notification that contains a link to an area where you can update your application 
with your references.  

Procedure 

From the email notification,  

1. Click the View/Edit Application link. 

Example email (Please note: email text is subject to change) 
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Your web browser opens to the Career Opportunities: Sign In screen.    

2. Enter your sign in credentials (email address and password) and click Sign In. 

 

3. Click > Job Specific Information. 
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The References screen for your job application opens and displays information about acceptable references. 

4. Fill in the fields for the required number of references.  

5. Click Update. 

A message displays to confirm that your application has been updated and the hiring manager is notified.  
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