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Maintain Your Candidate Profile 
The Careers website can be accessed at the following link: https://careers.wrha.mb.ca/. 

Overview 

My Candidate Profile is where you maintain all the information required for applying to job postings. This includes: 

• Uploading a resume, cover letter, and other documents 

• Adding employment history, education, and other pertinent work experience 

• Maintaining correct personal information, such as address, contact information, and preferences 

 

My Candidate Profile 

1. Click My Candidate Profile on the menu. 

 

The My Candidate Profile page opens (see screenshot on next page). 

https://careers.wrha.mb.ca/
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2. Edit your candidate profile, including uploading additional documents or a resume/cover letter, at any time: 

• Phone number: 

Type in the Phone field, then click Save. 

 

  

• Upload/Replace/Delete resume and cover 
letter: 

o Click  
or 

 
to upload your resume, then click 

. 

o Click  to upload a new version to 
replace the old. 

o Click  to delete it. 
 

 

For the sections on the left side of the screen, 

• Click  on the header bar, then complete the fields that appear. 
 

• Click  to add an additional record.  

• Click  in the upper-right corner of a record to remove 
it. 
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Current Employment: 

Required field: 

• Position Title 

 

Previous Employment: 

Required fields: 

• Position Title 

• Employer Name 

• Start Date 

• End Date 
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Education: 

All fields are required. 

 

Certifications: 

There are no required fields. 

 

Language: 

All fields are required. 
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• Documents:  

Click  to select and attach additional documents. 
(Ex: diplomas, certificates, letters of reference) 

 

 

• More Information: 

Click  to select an option in the Preferred Contact Method and Have you 
ever been a volunteer at one of our sites? fields. 

 

Note: The address fields and the Employee ID field are auto-filled from SAP. All 
other fields are optional. 
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3. Click  in the upper-right of the screen after every change or entry you make. 

Note: You can also undo actions, cancel, and print your profile information. 

 

 

 


