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Display Job Posting Preview

Overview

After a job posting is created, users who are associated with the job requisition can display a job posting preview from
directly within the job requisition screen. For example, authorized representatives from Occupational & Environmental
Safety & Health (OESH) may display a future-dated job posting preview to help evaluate a job requisition for a potential
medical accommodation, or French Language Services (FLS) to review French language translation accuracy. A job
requisition for a future-dated job posting will not have applicants.

Procedure

1. Click the Home menu and select Recruiting from the drop-down.
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The Job Requisitions screen appears.

2. Click the applicable job requisition link in the Job Title column (the requisition ID displays in the Requisition ID
column next to the Job Title column).

Note: Refer to Manage Job Requisitions List Options for step-by-step instructions on how to filter, sort, and display

specific job requisitions.
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https://sharedhealthmb.ca/files/sf-manage-requisition-list-options.pdf
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The Requisition screen appears and displays the details for the job requisition.
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3. Click or to display a preview of the job

posting(s).
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The selected posting preview opens in a new browser window.
4. Use the scrollbar on the right to review the posting information.
5. Click Close Preview to close the job posting preview window when you are finished.

Note: You can click Send to Printer and select a printer to print the job posting preview.
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Job Title: Administrative Director - Cardiac Sciences

Requisition 1D: 111530

Position Number: 20004210

Posting End Date: August 27, 2013

City: Winnipeg

Site: St. Boniface Hospital

Work Location: 409 Tache Avenue

Department / Unit: Cardiac Sciences Program Administrative
Job Stream: Non-Clinical

Union: EXEMPT

Anticipated Start Date: ASAP

FTE: 1.00

Anticipated Shift: Days

Daily Hours Worked: 7.75 hours A
Annual Base Hours: 2015

Grow your career in the Winnipeg Health Region! Our team provides a spectrum of health care services through an integrated
network of sifes. services and organizations. We're united by & shared commitment fo excellent and equitable health care.

Position Overview
The Administrative Director is a member of a 3 person team that is responsible for the overall management of a clinical program on a
regional basis.

Each member of the team is required to take a leadership role in the development and implementation of the program’s strategic and v
operational plans. It is understood that as a team, members will assist in specific responsibilities to varying degrees and individual
members will take the lead role in specific areas of finance, allied health, nursing and medical practice.

Each program team assigns responsibilities differently based on the composition of the program team and the scope of the program.
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