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How to read your pay statement
With the introduc  on of our new payroll system, the format of our pay statements has changed. This new format provides some 
addi  onal informa  on and also refl ects the “language” of the new system. This sample pay statement explains the various informa-
 on fi elds. Your new pay statement is not limited to one page. Please read both sides of this sheet to view the en  re pay statement.

Employer address

Your name and address

Person ID # (your new employee ID #)

EARNINGS: This sec  on details your earnings from all sources, 
including applicable concurrent employment*

The amount deducted from your earnings in this 
pay period for Income Tax, Canada Pension Plan 
(CPP) and Employment Insurance (EI)

STATUTORY DEDUCTIONS: 
This sec  on details deduc  ons made from 
your earnings as required by law

EMPLOYEE DEDUCTIONS:  This sec  on details other deduc  ons 
from your earnings such as your health and dental plan contribu-
 ons, union dues, pension contribu  ons, etc.

EMPLOYER CONTRIBUTIONS: 
This sec  on details the amounts contributed by your 
employer on your behalf to statutory deduc  ons, 
Manitoba Workers’ Compensa  on, and benefi ts 
such as health and dental plans

Day on which pay is deposited into your account

A reference number for this payment

The amount of your pay received into your 
account - earnings a  er deduc  ons

The amount of your earnings in this 
pay period before deduc  ons

The total amount of 
deduc  ons (except taxes) 
for benefi ts, parking, union 
dues, charitable dona  ons, 
etc.

SAMPLE



Pay Type: Iden  fi es whether this is regular payroll or other 
Pay Period: Timeframe for which you are being paid in this deposit
Pay Freq: Pay frequency – regular payroll is bi-weekly
Main Pers. No: The Main Personnel Number is the number for your main assignment (posi  on).
Person ID: Person Number is an iden  fi er unique to you in the new SAP system. This is the equivalent of your  

former employee ID number.

Retro-ac  ve: Adjustments to update or correct ac  vity that occurred in prior pay periods
Current: Informa  on about amounts pertaining to the pay period of the pay statement
Year to Date: Informa  on about amounts from the beginning of the 1st pay period that ends in the current year.

Pers. Assign. If you have more than one job within the WRHA, this will show you which earnings are a  ached to 
each posi  on

Retro-ac  ve: Adjustments to paid hours and earnings from prior pay periods
Rate: If any retro pay is included, this is the rate at which it is paid out
Hours: The number of hours for which retro pay is paid
Amount: The total amount of retro pay before deduc  ons

Current Period: The pay period for this statement (See upper right corner of statement for pay period dates)
Rate: The rate at which your salary or hourly wage is paid
Hours: The hours for which you are being paid on this deposit
Amount:  The total amount of pay (hours x rate) before deduc  ons

Year to Date Amount:  Amount of each line from January 1 un  l now

Absence/A  endance Quotas:  Your accruals for paid absences and your banked over  me, STAT bank, etc.

En  tlement Begin 
Date:   En  tlement End 
Date: Accrued Hours: 
Taken Hours: 
Paid Out: 
Remaining: 

Future Absence Quotas:   

The earliest date the quota can be used 
The latest date the quota can be used 
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*NOTE:  If you have concurrent employment within a single legal en  ty  all pay, deductions and accruals within this legal
entity will be detailed on a single pay statement. Separate legal entities will have separate pay statements.
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Vacation accrued in the current vacation year to be taken in the following vacation 
year. This will increase each pay period based on your vacation entitlement and 
worked hours.

What you have earned that is available to take within the entitlement period
The amount of time you have taken within the entitlement period
Hours that have been paid out
As of the date of the pay statement, the amount of time that is available for you to take 
within the entitlement period




