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This Reference Guide explains how the Discharge Summary Report is automatically 

generated within the Electronic Patient Record (EPR) and the information included in this 

report.  

The Discharge Summary Report is an auto-generated report that is automatically faxed to the 

patient’s Primary Care Provider (PCP), and any additional providers listed once the patient visit 

has been discharged and the Discharge Summary Note has been completed and finalized.  

 

The report consolidates information from two EPR documents 

• Discharge Summary Note 

• Discharge Summary Note-Supplemental (where applicable) 

 

A copy of the full report or a subset titled Patient Discharge Instructions may be printed and 

provided to the patient.  

 

Auto-Fax and Addendum Behavior 

The Discharge Summary Report is generated when the Discharge Summary Note is finalized. 

 Any addendum added to either: 

o Discharge Summary Note, or 
o Discharge Summary Note-Supplemental 

will trigger the report to auto-fax again. 

Note: Only Physicians can add addendums to the Discharge Summary Note.  

 The updated fax includes: 

o Previously documented information 
o Newly added addendums 

Provider Responsibilities 

To generate the Discharge Summary Report: 

1. Complete all required sections in the Discharge Summary Note 

2. Complete the Summary of Diagnosis 

3. Complete the Completion Section 

 Completion Section options: 

o Discharge Summary Note is complete 

▪ Adds the status of “Final” to the Discharge Summary Report. 

o Partial Discharge Summary Note. Dictation to follow.  

▪ Adds the status of “Partial” to the Discharge Summary Report. 
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Note: Only the Attending Provider may finalize the Discharge Summary Note. All 
other providers must save as Incomplete.  

 

Discharge Summary Report Content and Source 
Section Sub-Section Source Notes 

Admission and 

Discharge Date / Time  

 Discharge Summary 

Note 

• Auto-populates the 

admission date.  

• The provider 

selects discharge 

date 

Neonatal Intensive 

Care (NICU) Admission 

 Discharge Summary 

Note 

• If there was a 

NICU Admission 

for the newborn it 

is selected 

Disposition Disposition Discharge Summary 

Note 

 

Admission Findings Admission Findings Discharge Summary 

Note 

Details of the 

significant findings can 

be documented 

Summary of Diagnosis • Main Clinical 

Reason 

• Other Clinical 

Conditions and 

Illnesses 

• In Hospital Events 

• Secondary 

Conditions 

• Interventions 

Discharge Summary 

Note  

• Attending Provider 

will document 

primary diagnosis 

and other health 

issues for the 

patient. 

• Health Issues that 

have already been 

documented will 

automatically flow 

into this section. 

Course in the Hospital Course in the Hospital Discharge Summary 

Note 

This section details 

specific details and 

events that occurred 

during the hospital 

admission 

Labs • Lab Results 

• Lab – Pending / 

Additional 

Information 

Discharge Summary 

Note 

• Only the results 

that have been 

selected appear in 

the Discharge note. 
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Section Sub-Section Source Notes 

• Also, allows to 

free-text additional 

information 

regarding any 

pending labs.  

Diagnostic Imaging Diagnostic Imaging 

Reports – Comments 

Discharge Summary 

Note 

This is a free text box 

that the providers can 

summarize the 

patient’s radiology 

results 

Investigation Results Relevant Investigation Discharge Summary 

Note 

This is a free text box 

that the providers can 

summarize the 

patient’s investigation 

results. 

Consults Summary of Consultant 

Notes 

Discharge Summary 

Note 

This section provides a 

free-text Summary of 

Consultant Notes field. 

Vital Signs and 

Measurements 

Vital Signs and 

Measurements 

• Vital Signs 

Flowsheet 

• Manually Entered 

• Prior to 

Discharge: from 

Vital Sign 

Flowsheet it can be 

entered by 

selecting “Retrieve 

Last Charted 

Values” or can be 

manually entered. 

Allergies Allergies Allergy Summary  

Advance Care Plan Advance Care Plan Health Issues Manager  

Health Care Directive Health Care Directive Health Issues Manager  

Discharge Instructions • Medication 

• Patient Instructions 

• Discharge 

Summary Note 

• Discharge 

Summary Note-

Supplemental 

 

• Medications: This 

section allows the 

provider to enter 

the details of 

immunizations, 

medications 

ordered or 

modified, and any 

prescriptions given. 

• Patient 

Instructions: are 

completed by 
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Section Sub-Section Source Notes 

nursing in the 

Discharge 

Summary Note- 

Supplemental 

Recommendations • Recommend that 

you see your 

Primary Care 

Provider in: 

• Recommendations 

Discharge Summary 

Note 

This section is where a 

patient 

recommendation for 

being seen by the 

primary care provider is 

entered. 

Follow-Up 

Appointments 

• Appointment(s)- 

Arranged by the 

Unit 

• Appointment(s)-Not 

Yet Arranged 

• Appointment(s)-

The following 

referrals have been 

sent. Their office 

should contact you 

• Discharge 

Summary Note 

• Discharge 

Summary Note-

Supplemental 

Appointments and 

Referral can be 

entered on either 

document or retrieved 

if not present on the 

document at the time of 

completion. 

Health Care Team • Problems During 

this Visit 

• Notes 

• Discharge 

Summary Note 

• Discharge 

Summary Note-

Supplemental 

• Consultants 

document their 

findings and 

recommendations 

related to the 

patient’s health 

issues in this 

section. 

• Previously 

documented 

Health Issues 

auto-populate here.  

Completion of 

Discharge Summary 

Note 

Copies to Discharge Summary 

Note 

• Completion of this 

section must only 

be performed by 

the Attending 

Provider to finalize 

the document. 

• All other users 

must select 

Incomplete when 

saving the 

document. 
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Section Sub-Section Source Notes 

Newborn History and 

Physical 

• Patient Visit 

o General 

o Neonatal Intensive 

Care Unit (NICU) 

o Maternal History 

o Maternal Prenatal 

Labs 

o Maternal Prenatal 

Investigations 

o Maternal Social 

History 

o Antenatal Reports 

and Findings 

o Labour and 

Delivery 

o Newborn 

▪ Apgars 

▪ Umbilical Cord 

▪ Vital Signs 

▪ Measurements 

▪ Physical Exam 

▪ Impression and 

Plan 

▪ Summary 

▪ Attending 

Provider 

Comments 

History and Physical 

Newborn 

 

 

This is pulled into the 

Discharge Summary 

Report on Newborn 

Deliveries, and it 

appears at the end of 

the Discharge 

Summary Report. 

Discharge Document 

Addendums 

 • Discharge 

Summary Note 

• Discharge 

Summary Note-

Supplemental 
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Discharge Summary Report Example 
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