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This Quick Reference Guide (QRG) provides step-by-step instructions for creating a Criteria-
Based List for Patient Service.  

Important Note: When creating a Service-Based list, you must include either Your 
Role, a Provider, a Location, or an Advanced visit list definition.  

 

How to Create a Criteria-Based List by Service/Sub-Service  

Service  

1. Select the Service tab 

2. Click the drop-down arrow and select the Service from the drop-down 
list, or start typing the acronym of your facility 
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3. Click OK  

The Name window opens.  

4. Type in a name for your list 

 

5. Click OK to save 

Note: Your Criteria-Based list displays by Service, Location, and 
Provider, and these lists will appear in your current list. Make sure you 
have all the columns set in place.  

 

 


