
SWIM – Access to Care 

Create an Endoscopy Case (Regional) 

Quick Reference Guide  

SWIM Service November 2024 Page 1 of 2 

Add a direct to procedure or regular Endoscopy case to the waitlist for Regional providers 

Add Patient requiring an Endoscopy to waitlist 

1. Add Patient 
Search Client Registry and select the correct patient 

Reference: Steps 1-4 in the Create a Case QRG 

2. Direct to Procedure 
 
Complete referrals 
received on 
Endoscopy Intake 
Referral Form 

 If case requires conscious sedation 

o select NO: ANES procedures  

o Decision to Treat = Date Referrral Received 

o Upload Endoscopy Intake Referral form 

 

• If case requires General Anesthesia  

o select regular procedure  

o Decision to Treat = Date Referrral Received 

o Upload History & Physical and Patient Questionnaire and any 

other required documents 

 

When the case is ready to be booked 

• Update Case Details  

o Ready to Book – select Y 

 

3. Consult Required  
 
Referrals to see 
patient in consultation 
and it is determined 
that an endoscopic 
procedure is required 

 If case requires Conscious Sedation 

o select NO: ANES procedures  

o Decision to Treat = Date of Consult 

o Upload Endoscopy Intake Referral form with minimum data set or 
other document as required by the site 

 

• If case requires General Anesthesia  

o select regular procedure  

o Decision to Treat = Date of Consult 

o Upload History & Physical and Patient Questionnaire and any 
other required documents 

 

When the case is ready to book 

• Update Case Details  

o Ready to Book – select Y 

 

https://healthproviders.sharedhealthmb.ca/files/create-a-case.pdf
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